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INTRODUCTION 

 

 

 

This booklet sets out to describe and give advice on the fee structure of courses/programmes offered by the 

College. 

 

If you would like further information on any aspect please do not hesitate to contact the person indicated.  It is our 

intention to ensure that the fee structure is clearly understood by everyone. 

 

When using this booklet, in addition to the Section on Tuition Fees (and where applicable Hall Fees) please do read 

the sections on: 

 

- Other fees and charges 

- Financial Regulations 

- General Advice and Guidance 

 

With thanks  

 

Robert Edes 

Finance Director 

 

 

Please note that these fees relate to this academic year (unless stated otherwise) and are reviewed 

annually. 

Every effort was made to ensure that the information concerning fees and other matters set out in 

this booklet was correct at the time of printing.  The right is reserved to amend fees at any time. 

 

 

Further copies of this booklet are available from the Registry. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Writtle College, Chelmsford, Essex, CM1 3RR 

Telephone:  01245 424200 

Minicom:  01245 424254 

Fax:  01245 420456 

Email:  info@writtle.ac.uk 
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1. TUITION FEES 

 1.1 FULL-TIME UK AND EU STUDENTS 

   

1.1.1. 

 

UK and  Other EU Students 

 

 Per Year 

£1,495 

 

   FE Courses where students are over 19 years on 1 September 2012 in the year of 

commencing the course. 

 

NB. No charge is made for tuition fees where students are attending full-time 

courses and are under 19 years of age on 31 August 2012. 

 

All full-time students are, however, required to pay the Miscellaneous fee of 

£130 (see Section 2 – Other fees and charges). 

 

  1.1.2. Fees for industrial placement periods 

 

A payment of a half rate fee (£748) will be made for an academic year in which there are 

no periods of full-time study.  If an academic year in a course contains a period of at least 

10 weeks full-time study, the full rate will be payable. 

 

  1.1.3 Full-time students taking extra modules/units/competencies 

   FE students taking extra FE units – no additional charge but the College reserves the right 

to limit the number of extra units to that considered practicable for the individual student 

and to limit the right of entry to a particular module. 

 

   Individuals wishing to undertake additional competencies, eg chainsaw operation, FEPA 

training and testing, fork lift truck certification, will be subject to separate charges. 

 

  1.1.4. Other fees and charges   (See Section 2) 

 

For further information please contact: The Registry 
 
 1.2. OVERSEAS STUDENTS 

  The notes below are for the guidance of applicants in determining whether they are likely to be 

regarded as home or overseas students for fee purposes.  They are based on the Education (Fees 

and Awards) Regulations 1997 but are not intended to replace them. 

 

Under the Regulations students are liable for payment of tuition fees at the higher overseas rate 

unless:  
  (a) they meet the residence requirements (as set out below) and 

  (b) they are settled in the United Kingdom within the meaning of the Immigration Act 1971, or 

  (c) they are regarded as ‘excepted students’ 

  Residence Conditions 

You must have been ordinarily resident in the United Kingdom and Islands throughout the three-

year period before the first term of your course.  This residence period is calculated from 1 

September, 1 January or 1 April whichever is the nearest preceding date to the start of your course.  

You must not have been resident for any part of that three-year period wholly or mainly for the 

purpose of receiving full-time education. 

 
  Settled Status 

A person is ‘settled’ for the purposes of the 1971 Immigration Act if they are ordinarily resident in 

the United Kingdom and their immigration status is one of the following. 

 
  (a) Indefinite Leave to Remain may be granted to people who are not British citizens and all 

restrictions on their stay in the United Kingdom are removed.  This status is often given, for 

example, to someone who has married a British citizen or to someone who has married a 

British citizen or to someone who has been in employment in the United Kingdom for a 

number of years. 
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  (b) Right of Abode means that the person is free of United Kingdom immigration control and 

can enter the United Kingdom freely at any time.  The following people have right of abode in 

the United Kingdom. 

 
   i. British citizens (not British Dependant Territories citizens nor British Citizen) and 

   ii. Certain Commonwealth citizens 

  Excepted Students 

 

Excepted students fall into the following categories: 
  1. A person who is a national* of a member of a State of the European Union, or who is the 

child of such a national, who meets the residence conditions referred to in paragraph 7 

below. 

 
  2. A person who is a European Economics Area migrant worker (falling into certain categories) 

who meets the residence conditions referred to in paragraph 7 below. 

 
  3. A person who is the spouse of a European Economic Area migrant worker (falling into 

certain categories) who (a) is in the United Kingdom with his/her spouse and (b) meets the 

residence conditions referred to in paragraph 7 below. 

 
  4. A person who is the child of a European Economic Area migrant worker (falling into certain 

categories) who meets the residence conditions referred to in paragraph 7 below.  (For this 

purpose ‘parent’ includes a guardian or any other person having parental responsibility for a 

child.) 

 
  5. A person who has been informed in writing that although not considered to qualify for 

recognition as a refugee, has been allowed to enter or remain in the United Kingdom and has 

been ordinarily resident in the United Kingdom throughout the period since being granted 

leave to enter or remain or who is the spouse or child of such a person.  (For this purpose 

‘child’ includes someone adopted or a step-child). 

 
  6. A person who was admitted to a course under arrangements with an institution outside the 

United Kingdom for the exchange of students on a full reciprocal basis. 

 
  7. The residence conditions referred to above are that 

   (a) the person has been ordinarily resident throughout the three year period preceding the 

relevant date, either in the United Kingdom or, in the case of a person mentioned in 

paragraphs 1 to 4, in the European Economic Area and 

 
   (b) his or her residence in the United Kingdom or in the European Area has not during any 

part of the period been wholly or mainly for the purpose of receiving full-time 

education. 

 
   *A national of a member of state of the European Union means a person who is a national for 

the purpose of the Community Treaties of any member state of the European Union as 

constituted from time to time. 

 
   If you are in any doubt as to your position, you should send full details together with 

supporting documentation to the Head of Registry and Admissions. 

 
  Overseas Student Tuition Fees Per Year 

  1.2.1 Full-time FE Courses 

Floristry courses subject to additional charge of 

Additional FE Modules 

£7,700 

£700-£900 

£300 
   

1.2.2. 

 

Fees for industrial placement periods 

A payment of £2,800 will be made for an academic year in which there are no periods of 

full-time study.  If an academic year in a course contains a period of at least 10 weeks full-

time study, the full rate will be payable.   

For further information please contact The Registry 
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 1.3 Fee Reductions 

  All students aged 19 or over are required to pay course fees, however, the following learners will be 

entitled to 100% reduction on tuition fees.  The reduction does not apply to the registration & 

certification fees, nor does the reduction extend to full cost courses.  We will be pleased to provide 

further information on request. 

 

- 19-23 year old learners studying their first full Level 2 qualification 

 

- 19-24 year old learners studying their first full Level 3 qualification 

 

- Those taking learning aims that are funded as Adult Skills for Life and Functional Skills in 

literacy and numeracy, excluding Skills for Life ESOL 

 

- Those people who are on Job Seekers Allowance (JSA) (including the partner where the 

claim is joint) or Employment Support Allowance (ESA) in the Work Related Activity Group.  

Further guidance will be issued to colleges and training organisations on this.  Fully funded 

provision for these learners can include units as well as full qualifications. 

 

Supporting documentation must be provided and returned to Registry prior to or at enrolment.  

Without necessary evidence, an invoice for the whole year will automatically be issued. 

 

For further information please refer to the FE Fee Remission 2012-13 Information, Advice & 

Guidance document. 

 
 1.4. PART TIME STUDY 

  1.4.1 Full-time courses are available on a part-time basis.  Students work toward a final 

qualification taking no longer than four times the full-time equivalent to complete the course.  

Prices for 2012/2013, £750 if attending 50% of normal full time study.  Miscellaneous Fees 

will be charged on a pro-rata basis. 

 
  1.4.2. Other fees and charges  (See Section 2) 

 
 1.5. PART-TIME STUDENTS – VOCATIONAL COURSES 

  Please see Quick Reference booklet, in which you will find: 

  (a) The table of programmes we anticipate being available during the 2012/13 academic year. 

  (b) Attendance details. 

  (c) Tuition fee due for your chosen programme of study.  The payment of fees may be made by 

instalments – see Section 4.7 

 

  1.5.1. Infill Students 

   Training providers wishing to send students on training courses should send applications to 

Short Course Training Office.  Students who enrol without applying to the Short Course 

Training will be invoiced accordingly.  Separate contracts are drawn up with each training 

provider, detailing the services provided by the College. 

 

For further information on infill students please contact: 

Short Course Training 
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  1.5.2. Registration and Certification Fees (These charges are levied by the Awarding Bodies 

and no reductions can be made for those on benefits). 

   These fees are additional to Tuition Fees 

   Registration for the award £30 - £230 

   Other fees due payable direct by students on some courses 

   Each certificate awarded £31 

   Replacement certificate £35 

   These fees will vary according to subject area. 

   The above fees relate to year 2011/12, and are shown for guidance only.  The 2012/13 fees 

are awaited. 

 

  1.5.3. Other Fees and Charges (See Section 2) 

For further information regarding part-time vocational students please contact The Registry 

 
 1.6. SHORT COURSE 

  The College offers a range of short courses throughout the year. The courses are advertised in the 

local and specialist press and by poster. Leaflets describing the course content, duration and cost are 

available on request. 

 

For further information please contact: 

Short Course Training 
 

 
2. OTHER FEES AND CHARGES 

 2.1. Miscellaneous Fee 

  All full-time students are required to pay a miscellaneous fee of £130 pa.  The fee provides a 

contribution to the provision of printed learning support materials and a contribution towards the 

cost of field visits 

 
  Separate arrangements apply to full-time floristry courses.  Home and Overseas students are required 

to contribute between £233-£300 per term (£700-£900 per year depending on course) towards the 

cost of supplying fresh materials, the subsequent arrangements remaining in the ownership of the 

creators.  Part-time floristry students pay approximately £20 per week for flower order through the 

College.  Further information from the Floristry Department. 
 
Start-up packs are required for some FE programmes.  The cost (approximately £50) and further 

details will be provided to students prior to enrolment. 

 
 2.2. Study Tours and Field Trips (All Full-time Students)  

  Some courses include a study tour or field trip as part of their approved programme of study.  

Participants are expected to contribute towards the cost of travel, meals and accommodation for 

their trip.  The amount of the contribution required depends on the course and the destination of the 

visit and ranges between £30 and £250. 

 
 2.3. Lockers (All Full-time Students) 

  A number of lockers are available for personal use by non-resident students for storage of books, 

clothing, etc.  A charge of £10 for the year plus a £10 key deposit is required. The deposit is refunded 

when the key is returned. 
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 2.4. Vehicles (All students) 

  There is no charge for keeping a motor vehicle at the College.  However, all student vehicles MUST 

be registered.  Students must observe the vehicle regulations concerning parking and safe driving.  

Failure to comply with the regulations could result in the imposition of a fine or wheel clamping or 

withdrawal of permission to park at the College. 

 
 2.5. Student Identification Card (All students) 

  These cards are issued free, but a charge of £5 is made in the event of the replacement of a student's 

identification card.  The card carries a video picture, bar codes and other personal identification data. 

 
 2.6. Student Union and Recreation Centre Club Memberships (all students) 

 
  No charge is made for membership.  However, a user fee is charged for the use of certain facilities eg 

snooker, fitness training or a match fee for involvement in team sports. 

 
 2.7. Re-sits of Examinations (full-time and part-time students) (Home/EU Students) 

(i.e. repeat of whole module, including study and assessment) 
  For students joining an existing class; 

  FE £300 per standard module 

  For one-to-one tuition: £40 per contact hour 

  The above charges include payment for associated directed study, relevant study facilities, and 

assessment.  Non-modular courses are charged on a pro-rata basis. 

 
 2.8. Re-assessments 

The College reserves the right to levy a charge on students who do not attend for a time-tabled 

session at which assessment takes place, or do not hand in coursework by the specified date and do 

not have a valid reason for missing the assessment.  The fee is £25 for each re-assessment. 

 
 2.9. Re-sits of Examinations/Studying Individual Modules (International Students) 

For Students attending on a Part Time basis who are joining an existing class: 
  FE £855 per standard module 

  For students attending courses on a Full Time basis taking additional modules/re-sits joining an 

existing class: 
  FE £300 per standard module 

 
3. FEES FOR ACCOMMODATION IN COLLEGE HALLS OF RESIDENCE 

 
 3.1 Room type Hall Total fees for session Termly fees payable 

  
Large single en-

suite 
Tabor 2 £5,406 

1st Instalment 

2nd Instalment 

3rd Instalment 

£1,995 

£1,772 

£1,639 
  

Single en-suite 

Hamilton 

Maddison 

Tabor 1, 3 

 

£4,986 

1st Instalment 

2nd Instalment 

3rd Instalment 

£1,845 

£1,632 

£1,509 
  Single with basin 

or 

Large single 

Harvey 

Dent 

Strutt 

 

£4,524 

1st Instalment 

2nd Instalment 

3rd Instalment 

£1,680 

£1,478 

£1,366 
  Small single basic 

or 

Shared en-suite 

Gill 

Strutt 

Tabor 2 

 

£4,020 

1st Instalment 

2nd Instalment 

3rd Instalment 

£1,500 

£1,310 

£1,210 

 
  An “Accommodation” guide is published and copies are available on the website, 

Moodle or from the Accommodation Office. 
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 3.2. Contractual agreement 

  Students accepting the offer of a room in the halls of residence are required to enter into a 

contractual agreement with the College.   

 3.3. Tariff of Charges 

The College reserves the right to make changes for breaches in regulations or for any excessive 

cleaning or wardening that may be required. 

  Persistent misdemeanours or breaches in College Regulations will be subject to the following charges. 

Lock out from room (repeated or calls after midnight) £10 

Key Replacement £20 

Lock Replacement £50 

Excessive Cleaning £25 

Breach of Vehicle Regulations £25 per offence 

Other Breaches £25 

Tampering with Fire Equipment £100 plus cost of recommissioning any 

 fire equipment 

Damage to Halls including Communal Areas £25 admin costs plus costs of damages/ 

 replacements & Labour 

Labour Costs £25 per hour (minimum charge 1hour) 

Smoking in Buildings £50 

Non Payment of Hall Fees Current Bank of England base rate + 2% 

 on the amount owed 

Administration Charges £25 Excessive/Repeated 

Administration/Workload 

 

Administration Charges will be added for repeat offences or non-payment of charge. 

 

The college has an appeals procedure.  Full details can be found in the College Student Hand Books. 

 
4. FINANCIAL REGULATIONS 

 4.1. Payment of Fees (All Students) 

  4.1.1. Students are responsible for paying their own fees unless they provide the College with 

written confirmation that a third party will accept responsibility for the payment of such 

fees.  This is usually in the form of a Financial Assessment notification or confirmation of 

sponsorship by employer, training organisation or government agency. 

  4.1.2. Students are expected to pay fees no later than the due date on the invoice.  The College 

reserves the right to levy a surcharge based on an interest rate of 2% above the prevailing 

Barclays Bank base rate which will be applied when invoices are not paid within 14 days of 

invoice date. 

 4.2. Sponsored Students (All Courses) 

  4.2.1. Those students who are sponsored by their employer, training organisation or a government 

agency, should arrange for a letter to be addressed to the Head of Registry, prior to 

registration confirming that they are sponsoring the student and will meet full fees. 

   An invoice will be sent to the sponsor, payment being required within 14 days of invoice 

date. 

  4.2.2. Where prior arrangements for payment by a sponsor have not been made, the student must, 

at registration, pay the fees due and reclaim the cost from his/her sponsor.  (A receipt for 

fees paid can be supplied). 

 4.3. Self-Paying UK and EU Students (Full-Time Courses) 

  4.3.1 Tuition fees are payable at or before Registration.  Students will be registered only if the full 

fee is paid, except where: 

   payment by instalments have been authorised prior to the date of Registration 

  4.3.2. An application for payment by instalments is subject to Regulation 4.7. 
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 4.4. Overseas Students (All Courses) 

  4.4.1. Tuition fees are payable in full at or before Registration.  Students will be registered only if 

the full fee is paid. 

  4.4.2. Where a student is sponsored by a government agency, British Council, or Overseas 

Development Agency, then written confirmation of third party fee liability must be submitted 

prior to the date of registration. 

 4.5. EU Students (All Courses) 

  Students from the European Union including Eire are subject to the same Financial Regulations as 

those governing UK students. 

 4.6. Payment by Instalments (Full-time UK and EU Students) 

  4.6.1. A deposit of one third of the fee is payable at or before Registration and the balance is 

payable in two equal instalments on the first day of spring term and the first day of summer 

term. 

  4.6.2.   In exceptional cases, where the tuition fee is for a special category course, then the 

instalment terms may be varied at the discretion of the Finance Office Manager. 

  4.6.3. Where enrolment is not at the start of the academic year, then instalment dates may be 

varied with the first instalment due at Registration and the second and third instalments at 

dates determined by the Finance Office Manager. 

  4.6.4. Where a payment is not received on the due date as determined under sections 4.6.1 or 

4.6.3 the total debt becomes immediately due for payment.  In addition, a late payment fee 

will be charged if payment is not received by either of the due dates. 

 
 4.7. Payment by Instalments (Part-Time UK and EU Students) 

  Students following part-time courses may pay their tuition fees on a termly basis.  Students are 

expected to pay fees promptly.  A surcharge based on an interest rate of 2% above the prevailing 

Barclays Bank base rate will be applied when invoices are not paid within 14 days after the 

commencement of each term. 

 

 4.8. Payment Default (All Students) 

  If payment is not made within seven days of the date of the final reminder letter, College facilities will 

be withdrawn. 

  A student with outstanding fees, fines or other charges may be barred from classes and/or from 

having an award conferred. 

  No student shall be permitted to resume studies, or be recommended to a validating body for an 

award, if they are in debt to the College or in breach of any College regulations.  Details may be 

passed to debt collecting agencies if debts are not cleared within a reasonable time. 

 4.9. Tuition Fee Refunds (All Students) 

  4.9.1. Refund of fees will only be considered in the following circumstances: 

   (a) Illness of a student which on the basis of a Doctor's certificate seems likely to disrupt 

or prevent continuity of that student's studies.  (A refund will only be made in respect 

of unexpired weeks of the course). 

 
   (b) Cancellation of the course by the College.  (A refund of tuition fees in full). 

  4.9.2. Refunds will not be made of elements of the total fee which are non-recoverable, except 

where 4.9.1. (b) Applies. 

 
  4.9.3. Any application for a refund should be made, in writing to the Finance Office.  Writtle 

College reserves the right to make an administration fee charge of up to £250. 
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5. GENERAL ADVICE AND GUIDANCE 

 5.1. Discretionary Learner Support & Special Support Fund 

  These funds are for students who are experiencing serious financial hardship.. 

  The DISCRETIONARY LEARNER SUPPORT FUND is available to full-time or part-time FE students 

who have been resident in the UK for over 3 years.  The amount of bursary is dependent upon 

parental or personal income. 

  The SPECIAL SUPPORT FUND is very limited support for Overseas students and any students who 

are not eligible for the Discretionary Learner Support Fund. 

  Current evidence of Hardship is required for all these funds. 

  If you are having financial problems, or need help with budgeting, it is always better to talk to 

someone – debts do not disappear!  Call into Learner Services, Main Building for application forms 

and information or telephone Pauline Limn on ext. 25686, e-mail student.support@writtle.ac.uk 

 5.2. Residential or Travel Bursaries 

  Awaiting up to date information.  Please contact Pauline Limn on ext. 25686 or email 

student.support@writtle.ac.uk. 

 5.3. Other Financial Assistance 

  For information on financial assistance to support your learning please visit 

www.direct.gov.uk/en/educationandlearning or contact 0800 100 900. 

 

 5.4. Trusts and Charities 

  For up to date information, contact your Local Education Authority or your local library.  Details of 

trusts and charities are also held in our Student Support Office.  

 5.5. Insurance 

  You are strongly advised to insure your personal effects against loss or damage. 

  First of all check whether your family household contents insurance policy covers any items you bring 

with you to College.  This may be the case under “All Risks” provision.  If this is not the case, you will 

need to take out an additional policy. 

  

  Students attending Equine courses will be aware that riding can present risks and that whilst the 

College endeavours to provide suitable and safe horses it is strongly recommended that you take out 

your own personal accident insurance policy.  BHS membership does provide third party public 

liability.  It is also strongly recommended that students partaking in sports activities or sport related 

courses, should take out their own personal accident insurance policy, including adequate cover in the 

case of an accident that leads to permanent disability. 

 

  Information and leaflets from various Insurance Companies are available from the Accommodation 

Office, Room L24 in the main building. 

 

 5.6. Travel 

  Transport Scheme for Students 

  5.6.1. Essex County Council Post 16 Transport Scheme for Further Education Students 
 

Students apply direct to ECC for eligibility to travel under the Post 16 Transport Scheme.  

The current fee is £500p.a. and students will be carried on public transport.  The Council do 

purchase some seats on the Writtle College Minibus service where available, but this is 

entirely at ECC’s discretion.  

 

 

 

http://www.direct.gov.uk/en/educationandlearning
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  5.6.2. Writtle College Subsidised Minibus Service 

 

The College is providing morning and evening minibus services, locations covered are:   

 

 Sawbridgeworth/Bishops Stortford/Dunmow 

 Hornchurch/Roneo Corner/Romford/Harold Hill/Gallows Corner 

 Epping/Harlow/Hatfield Heath/Hatfield Broad Oak 

 Southend/Rayleigh/Wickford 

 Grays/Chadwell St Mary/Linford/Stanford le Hope 

 

The fee for the Writtle College minibus service is £995p.a.  Places on the minibus service are 

allotted on a first come first serve basis with priority given to full time FE students aged 

between 16-19 years of age prior to the beginning of the first year of the course.  This 

service operates during the FE term dates only.  The service is available to part time students 

depending on availability. 

 

The above routes & locations may change or be discontinued depending on demand.  For 

further information contact the Transport Manager on ext. 26019. 

 
 

  5.6.3 Financial Assistance 

 

Students who are experiencing financial difficulty with travel costs may apply for help from 

one of the College funding schemes.  (Please see 5.1 and 5.2 for details).  Students must have 

been refused assistance from their Local Authority. 

 

   Whilst the College strives to provide minibus services for all students throughout Essex, it 

also reserves the right to withdraw any service should circumstances make that service 

untenable. 

 

  

 

 

5.6.4. Dates of Minibus Service 

 

10 September 2012 to 26 October 2012 

05 November 2012 to 21 December 2012 

08 January 2013 to 15 February 2013 

25 February 2013 to 27 March 2013 

15 April 2013 to 23 May 2013 

03 June 2013 to 28 June 2013 

 

Any student who wishes to travel out of the times stated above, will have to arrange their 

own transport to and from the College. 

 

  5.6.5. It is well worth applying for a YOUNG PERSONS RAILCARD.  

 

Even mature people can apply as long as they are full-time students.  It costs £26 and gives 

you about one-third off most fares. 
 
For just £10 a year you can receive 30% off standard ticket services. You can also apply 

online for a 3year card for £25.00 which also entitles you to 30% off services. 
 
Application forms available from the Students’ Union Office in the Main Building or your local 

station or bus depot. 

 

If you want to travel the world, then the International Student Identity card is for you, £12 

NUS Extra membership fee plus for an added £2.99 you receive an ISIC card which entitles 

you to travel discounts worldwide. 

 

    

 


